MONMMNTNKA B OTHOLWIEHNM NepPCOHasIbHbIX AaHHbIX

Hactodwgaa [Monntnka nposoautcs YY AMNO «LleHTp oxpaHbl Tpyga» (poanee —
OpraHu3aumsa) B OTHOLLEHWWN MEPCOHasIbHBIX AaHHbIX (PU3MYeCKUX NnL (CYOHEKTOB) HA OCHOBaHUM
craten 24 KoHctutyuun PP, rnasbl 14 Tpynosoro Kogekca PP, defepanbHOro 3akoHa OT 27 viond
2006 r. No 152-®3 «O nepcoHasbHbIX AaHHbIX», NocTaHOBNeHWs [MpaBuTenbcTBa PO oT 15 ceHTA6pA
2008 1. Ne 687 «O6 yTBEPXAEHWN MOJIOXKEHMA 00 OCOBEHHOCTAX 0OPabOTKM MEPCOHaNbHBIX AaHHBIX,
OCYLLIECTB/SeMOM 6e3 MCNo/Mb30BaHNsA CPeACTB aBToMaTM3aLun» 1 [MpadKaaHCKOro Kogekca Pd.

MonnTrKa NPUMEHSIETCS B OTHOLLEHMW BCEX MEPCOHa/bHLIX JaHHbIX (CYOLEKTOB), B TOM YmCe
PabOTHMKOB M KIMEHTOB OpraHusaumy, KOTOpble OHa cOOMpaeT U nosyyaeT B NpoLecce CBOEN
XO035IACTBEHHON [eATeNIbHOCTHU.

MonuTuka onpeaensieT nopsgoK 06paboTKM (NMpuema, MoMCcKa, c€6opa, CucTeMaTm3aumu,
HAKOM/EHWS!, XPaHEHUs!, YTOUHEHUSs,, 0BHOB/EHNS, U3MEHEHWS, CMO/Mb30BaHMs, PACMPOCTPaHEHNs 1
nepeaay, 06e3MUMBaHUS, GIIOKUPOBAHUS, YHUUTOXEHUS, YUETA) NEPCOHAbHbIX JaHHbIX.

MonnTrKa 06ecrneunBaeT 3alLmMTy Mpas 1 CBOOOA CYOLEKTOB MpU 06paboTKe KX MepCoHasIbHbIX
[aHHbIX C MCNOMb30BaHNEM CPEACTB aBToMaTu3aLmmn Umn 6e3 UCronb30BaHNSA TakMX CPeACTB, a Takxke
YCTaHaB/IMBAET OTBETCTBEHHOCTb /AL, WMEIOLWMX [OCTYN K MEepPCOHaIbHbIM  [aHHbIM, 3a
HEeBbINOTHEHWNE TPEOOBaHWIA, PEryMPYIOLLMX 06pabOTKY M 3alUMTy NepCOHabHbIX AaHHbIX.

MonuTMKa peannsyeTcs B hopme CreaytoLmx NoKabHbIX HOPMATVBHBIX akToB OpraHu3aLmm,
SBNAIOLLMXCA HEOTLEMIEMOI YacTbiO MOMTUKM:

1)MonoxeHre 06 06paboTKe NEPCOHa/IbHBIX AaHHbIX;

2)Mepbl no 0becrieyeHno 6e30MacHOCTY NePCOHaTbHBIX JaHHbIX B OpraHusauyn npy nx
06paboTKe;

3) Mpukas 06 yTBEPXKAEHUM CCKA NNLL, UMEIOLMX AOCTYN K NEPCOHaIbHLIM AaHHbIM
pabOTHNKOB/KNEHTOB.

B cootBeTcTBUMN C TpeboBaHMAMU cTaTbh 18.1 PeaepanbHOro 3akoHa ot 27 mionsa 2006 r.
No 152-@3 OpraHu3aums obecrieymBaeT HEOrpaHWYeHHbIN AoCTyn K Hactoswelr Monutuke. B
Lensx obecrneyeHns 6e30MacHOCTM MEPCOHANIbHLIX [AaHHbLIX B COOTBETCTBUM C TpeboBaHMAMMU
ctatbk 19 ®epepanbHoro 3akoHa Ne 152-®d3 u rnasbl 14 TK PP OpraHusaumsa orpaHvuymBaeT
[OCTYN K JIOKa/IbHbIM HOPMATMBHbIM akTaM 1—2 Kpyrom Ymno/fIHOMOYEHHbIX L, — paboTHUKOB
OpraHusayum 1 rocyfapCTBeHHbIX OpraHun3aumiA, YNoIHOMOYEHHbLIX KOHTPOMPOBaTh COBM0AeHME
3aKOHOATeNbCTBA B 061aCTV 3aWMThI NEPCOHA/IbHBIX AAHHbIX.

OTBETCTBEHHOCTb 3a 00pab0OTKYy MEepCOHaNbHbIX AaHHbIX B OpraHusauumM u peanvsaumio
HacTosLwel MNonMTUKM 0CTaBNAK TIMYHO 3a COBOIA.



YTBEPXAEHO

npukasom gupektopa Yy AMO «LleHTp oxpaHbl Tpyaa»
o1 02.02.2015r. Ne 3

Mepbl No obecriedeHnto 6e30MacHOCTU NePCOHa/IbHbLIX aHHbIX B
UY AMNO «LleHTp oxpaHbl Tpyga» npu nx obpaboTke

OpraHusaynoHHbIe Mepbl: UHpopmauunsa o MAH gocTynHa gns CTPpOro onpefeneHHoro
Kpyra COTPYAHWKOB, B 3[aHWWM YCTaHOB/IEHbl OXpaHHas W MNOXapHas CUrHaamsauum,
CBefeHNA Ha OyMaXXHbIX HOCUTENAX XpaHATcA B CeWdax wam  3anuparoLmxcs
MeTa//IMYeCcKUX LWKagax, OnpefeneHbl MecTa XpaHeHUs MepCcoHaNbHbIX [aHHbIX,
Ha3HayeHbl OTBETCTBEHHble 3a obecrneyeHne 6e30MaCHOCTU MNEPCOHANbHbLIX [aHHbIX,
BBEEHO TMOMOXEeHWe O 3alWuTe MNepcoHaNbHbIX [AaHHbIX, (uM3MYecKas oxpaHa
NH(OPMaLMOHHON cuCTeMbl (TEXHUYECKUX CPeACTB WM HOCUTeNel MHpopmauun),
npegycmaTpuBaroLias KOHTPOAb [OCTyna B MNOMeLWeHUs WHGHOPMALMOHHON CUCTeMb
MOCTOPOHHMX vy, OpraHM3oBaHO 03HaKOM/eHWe paboTHUKOB C TpeboBaHUSAMYU
3aKoHogatenbcTBa P®, nokanbHbIMW aKTamMy ornepatopa Mo Bonpocam 06paboTku
NnepcoHanbHbIX AaHHbIX. O6ecneyeH HeOrpaHMYEeHHbIA [OCTYyn K «[10N0XeHUIO 06
06paboTKe MepcoHaNbHbIX [aHHbIX» MNYTEM pasMelleHns AaHHOro [lonoXeHns Ha
NH(OPMaLMOHHOM CTEH/E.

TexHMYecKne Mepbl: MCMOMb3yeTcs 3MEKTPOHHAs LMGpoBas MoANUCh, MCMONb3YHTCA
aHTMBMPYCHblE  CPeACTBA  3alMTbl  UH(OPMaUMKU, MAEHTU(hMUKALMA U NpoBepKa
MOANMHHOCTM MOMb30BATENS1 NPU BXOf4E B CUCTEMY WH(OPMALMOHHOW CUCTEMbI MO
Maponto YCNOBHO-MOCTOSAHHOIO AeCTBUSA A/IMHON He MeHee LLeCTU 6YKBEHHO-LU(POBbIX
CYMBO/IOB; Hannune CpeCTB BOCCTAHOBNEHWSA CUCTEMbI 3aWMTbl MEPCOHANbHbIX AAaHHbIX,
npefycmMaTpuBaloLMX BeAeHWEe [BYX KOMWii MNporpaMMHbIX KOMMOHEHTOB CpPeAcTB
3alUThI VHhopMaLmK, X  nepuogmyeckoe  OGHOBMEHME U KOHTPOAb
paboToCcnoco6HOCTU. Hannume oxpaHHOI CUrHanU3auuyM U CUCTEMbl BUAEOHAGNIOAEHNS
BHYTPWU NOMELLEHMA 1N Ha BXOAe B HEr0, orpaHnMyYeHune AocTyna B nomMelleHne LleHTpa.



MonoxeHne 06 06paboTKe NepcoHanbHbIX JaHHbIX

1. O6Lime NonoXKeHUA
1.1 Llenblo gaHHOro MonoXeHWs ABNSETCA OMpefeneHne OCHOBHbIX TpeboBaHU K

nopaaKy MoflyYeHUsa, XpaHeHUs, UCMONb30BaHUA, nepefavyv M 3awWUTbl MepPCOHaNbHbIX
[AaHHbIX PabOTHUKOB M K/IMEHTOB OT HECAHKLMOHMPOBAHHOIO AOCTYMa, HEMPaBOMEpPHOro
NX NCMONb30BaHUA UKW YTPaThI.

1.2. Hactosuwee T[lonoxeHne pa3paboTaHO Ha OCHOBaHWW cTaTeil 23, 24, 26, 29
KoHctutyumn P®, rn.14 Tpyposoro Kopekca P®, degepanbHOro 3akoHa oOT
27.07.2006 No 152-®3 «O nepcoHanbHbIX faHHbIX», YcTaBa YY [AMNO «LieHTp oxpaHbl
TpyAa».

1.3. MepcoHanbHble AaHHble OTHOCATCA K KaTeropum KOHQMAEHUNANbLHOW NUHGpopMauunn.
PeXXuMm  KOH(PUAEHUMaNbHOCTM NEepCOHaNbHbIX  [aHHbIX CHUMaeTcd B  C/ayvaax
06e3nunBaHna UM N0 UCTEYEHUM 75 NeT CpoKa XpaHeHUs, ecin UHOe He OonpeaeneHo
3aKOHOM. YCNoBMEM TMpeKpaweHns o06paboTKM MepcoHaNbHbIX [aHHbIX ABNAETCS
NNKBUAALNA OpraHu3aumnu.

1.4. Hactosdwee TlonoxeHne YyTBepXAaeTca W BBOAMTCA B [AeWCTBME MNPUKA3OM
AVpeKkTopa W aBnfeTCA 00A3aTeNbHbIM AN WUCMOMHEHWA BCEMM pPaboOTHMKAMU,
UMEWMMN  LOCTYN K MEPCOHaNbHbIM  AaHHbIM  COTPYAHWKOB W/WAN  K/IMEHTOB.

2. MoHATME n cocTaBs NnepCoOHaNbHbIX AAaHHbLIX

2.1. MMepcoHanbHble JaHHble paboTHUKA U/MNKM KNWeHTa - WMHMOopMauma, Heobxogumas
pabotogaTento B CBA3M C TPYLOBbIMW OTHOLUEHMAMW, BefeHWEM KafpoBOro W
OyxranTepckoro  y4yerta, BbINOJSIHEHUS  BWAOB  AEATE/IbHOCTU,  YKa3aHHbIX B
yyupeauTeNibHbIX [LOKYMEHTaX, OKa3aHWs rpaxjaHam YCAyr, U KacaloLlinecs Kaxpaoro
KOHKPeTHOro paboTHMKa u/unu knueHTa. Mofg wHopmaumeli NOHUMAKTCA CBEAEeHUS O
(hakTax, COObITUAX N OBCTOATENLCTBAX XXU3HW pabOTHMKA WMAN K/IMEHTa, NO3BOJAOLLME
NOeHTUPMUMpPOBaTh ero NIMYHOCTb.
2.2. B cocTaB nepcoHasbHbIX AaHHbIX BXOAAT:

-hamunng, nmsa, 0TYeCTBO;

-[aTa poXaeHus;

-MECTO POXAEeHUS,

- aipec perncrpauum v agpec HakTMYecKoro nNpPoXXnUBaHUs;

-CEMeHOe NONOXKEHME;

- couManbHOe MooXKeHwue,;

-0bpasoBaHue;

-HH;

-CHNNC,;

-NnacrnopTHble AaHHbIE;

-faHHble nonnca OMC/AMC;

- KOHTaKTHbI HOMep TenegoHa 1 agpec 3NeKTPOHHON NOYThI;



-CBEleHMA 0 BOMHCKOM Yy4eTe;
- CBefleHVs 0 TPYZLOBOM U O6LLEM CTaXEe;

- CBefleHMA 0 COCTaBe CeMbH;

- CBefleHns 0 3apaboTHOW nnaTe COTPYLHUKA;

- CBefleHMA 0 couManbHbIX broTax;

- cneunanbHOCTb,

- 3aHUMaeMas LO/HKHOCTb;

- Hann4yne CyanuMOCTer;

- MecTo paboTbl UK yyebbl Y1EHOB CEMbU M POLCTBEHHWKOB.

2.3. TlepcoHanbHble [laHHble pPabOTHMKA coAepXXaTcsi B OCHOBHOM  [JOKYMeEHTe
MepcoHaNbHOro yyeta paGOTHWKOB - MYHOM Aenie paboTHMKA. MepcoHanbHble JaHHble
KNneHTa cogepxarcs B pene opraHusauum - 3aKasuukKa.
2.4. [aHHble [JOKYMEHTbl SBAAIOTCA KOH(PUAEHLUMANbHLIMK, XOTS, Y4YUTbIBas WUX
MacCOBOCTb U eAMHOe MeCTo 06paboTKM U XPaHEHMs - COOTBETCTBYHOLWMWIA rpud
OrpaHNYeHns Ha HUX He CTaBUTCS.

3. MonyyeHne nepcoHanbHbIX AaHHbIX

3.1. Cb6op, cucrematmsaums, XpaHeHue, YTOYHeHWe, OOHOBNEHNE, W3MEHeHMe,
MUCnosiib30BaHWe, pacnpocTpaHeHwe, nepefaya, ob6bes3nnumsaHue,  6I0KMPOBaHME,
YHUUYTOXEHME MepCOHabHbIX AAHHbBIX MOXET OCYLLeCTBAATLCA UCKIOUYUTENLHO B LENAX
obecneyeHns co6/104EHMA 3aKOHOB U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, COAENCTBUS
paboTHMKaM B TPYAOYCTPOMCTBE, 0OyYeHUM U NPOABUXEHMM MO CNyXbe, obecneyeHuns
NNYHON 6e30MacHOCTU pabOTHMKOB, KOHTPOMS KO/MMYECTBa M KayecTBa BbIMONHAEMOIA
paboTbl, 06ecrneyeHMs COXPAHHOCTU WMYyLLECTBa, O(OPMIEHUS Heo6XxoAnMOM
AOKYMEHTaLMM B paMKax AesTe/IbHOCTU opraHunsaLuu.

Bce nepcoHanbHble fAaHHble paboTHMKA MOMyYalTcAd Yy Hero camoro. Ecnu
nepcoHasbHble faHHble paboTHMKA BO3MOXHO MONYYUTb TOMBLKO Y TPeTbeil CTOPOHbI, TO
paboTHUK LO/MKEH OblTb YBeAOM/IEH 06 3TOM 3apaHee, U OT HEro AO/HKHO ObITb MOYYEHO
nMCbMeHHOe cornacve. Pab6oTogateNnb [LO/MKEH Co00OWMTbL pPaboTHUKY O Lensx,
npeanonaraeMbiX UCTOYHMKAX M CMOCO6axX NONYYEHUA MEPCOHaNbHbIX JaHHbIX, a TakXe
0 XapakTepe nofnexawmx noayyeHUro nepcoHasbHbIX faHHbIX W MOCNELACTBUAX OTKasa
paboTHMKA AaTb MUCbMEHHOE COrnacue Ha Ux nosiyyeHue.

He ponyckaetcd nonyyeHue u o6paboTka NepcoHasbHbIX AaHHbIX paboTHUKa O ero
NOMUTUYECKUX,  PEAIUTUO3HBIX WU UHbIX  YOEXAEHWAX U YACTHOW  XKU3HMW.
Mpn NPUHATUM peLleHUn OTHOCUTENbHO PabOTHUKA Ha OCHOBaHUM ero NepcoHanbHbIX
[JaHHbIX He [A0MycKaeTcsi WCMONb30BaHWE [aHHbIX, MONYYEHHbIX WCKAUYUTENbHO B
pesynbTaTe WX aBTOMATM3UPOBAHHOW 06pPabOTKM WU  3NEKTPOHHOrO MONY4YeHUs.
B cnydyasx, HenocpeAcTBEHHO CBA3aHHbLIX C BOMPOCamMM TPYAOBbIX OTHOLLUEHWIA, B
COOTBETCTBUM CO CT. 24 KOHCTUTYLUUN PD BO3MOXHO Nony4veHne n 06paboTka faHHbIX O
YaCTHOW XXU3HWN pabOTHUKA TO/IbKO C €ro NMCbMEHHOIO cornacus.

[aHHble KIMEHTOB MOAy4vatoTcAd nyTem nepefavyy MepcoHasbHbIX AaHHbIX paboTHUKOB
opraHmsaunmn-3akasymka 4Yepes yrnoSHOMOYEHHbIX NINL, OpraHn3aumm - 3aKasyumka.



3. Ob6paboTkKa NepcoHanbHbIX AAaHHbIX

3.1. Mop 06paboTKOM MepcoHasbHbIX AaHHbIX MOHUMaeTca cbop, cucTemaTusaums,
XpaHeHWe, YTOYHeHWe, OOGHOBNEHME, W3MEHEeHWe, WUCNO/b30BaHWe, pacnpocTpaHeHue,
nepefayva, o06e31MuYnMBaHMe, 6M0KNUPOBAHME, YHUYTOXEHME MepPCOHaNbHbIX AaHHbIX
paboTHMKa ninnn KNneHTa.
3.2. B uensax obecrneyeHnsa npas 1 CBOOOA 4YefioBeKa M rpaxaaHuHa paborogarenb U ero
npeactaeuTenn npyu 06paboTke nMepcoHanbHbIX faHHbIX paboTHMKA 06A3aHbl CoOb6n04aTh
cnegywouwme obLimne TpeboBaHUA:
3.2.1. O6paboTKa MepcoHanbHbIX [AaHHbIX MOXeT OCYLLeCTBAATbCA WCKIHOUYUTENbHO B
uensax obecnevyeHns co6MOAEHUS 3aKOHOB U MHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB,
cofencTBnua paboTHMKaM B TPYAOYCTPOMCTBE, OBGYYEHUM U MPOLBMXEHUU NO CNyx6e,
obecrieyeHns NIMYHON 6e30MacHOCTM PabOTHMKOB, KOHTPOMA KOMWYecTBa M KayecTsa
BbIMOMHAEMON paboTbl ¥ OMOopMAeHUs  HEeOOXOAWMOW [OKYMEHTauunm B pamkax
[eATeNIbHOCTH opraHumsaymu.
3.2.2. MNpu onpegeneHnn obvema U cofepXaHws o06pabaTbiBaEMbIX MEPCOHaNbHbIX
[aHHbIX paboTHMKa paboTofatenb [O/MKEH PYKOBOACTBOBaTbCA  KOHCTUTYyUMeN
Poccuiickon ®epepaummn, TpyaosbiM KogekcoM v nHbIMK thegepanbHbIMK 3aKOHaMM.
3.2.3. TlonyyeHne nepcoHaNbHbIX [aHHbIX MOXET OCYLWEeCTBAATLCA KaK MNyTeM
npeacTtaBneHns MX camuM pPabOTHMKOM, TaK W MyTEM TMOAYYEHUSA UX U3 UHbIX
MCTOYHMKOB.

3.3. K cbopy, cuctematvzaummn, XpaHEHU, YTOUYHEHWUID, OOHOBMEHMWID, W3MEHEHWUIO,
MCMONb30BaHUIO, pacnpocTpaHeHuto, nepegadye, 00€31MUMBAHUIO, MEPCOHaNbHbIX
06paboTKe, MOTyT UMeTb AOCTYN COTPYLHUKMN:

- AMPEKTOp, 3aM.AUPEKTOpPa;

- COTPYLAHUKN ByxXranTepuum;

- crneymanucTtel 1 akcnepTol othena COYT, BKAYad HayalibHMKa 0TAena,

- 3aBeflytoLLNIA nabopaTopueii;

- CTapLuii npenojasartesb, NpenojasaTtesu.

3.4. icnonb3oBaHWe NepcoHanbHbIX faHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUM C
Lenamun, onpefenmBLlLINMUN UX MONYYEHNE.

3.4.1. lepcoHanbHble AaHHble He MOryT ObiTb WCMO/b30BaHbl B LENSAX MNPUYMHEHUSA
MMYLLECTBEHHOITO M MOPasbHOro BpeAa rpaxgaHam, 3aTpyAHeHus peanusauuu rnpas u
cB0o604 rpaxpgaH Poccuiickori ®epepaumn. OrpaHuveHne npas rpaxpgaH Poccuiickoit
Pefepaunmm Ha OCHOBE  MCMONb30BaHMA  WHGopmauum 06 WX  coumasbHOM
MPOUCXOXAEHNN, O PacoBOM, HaLMOHa/bHOMN, A3bIKOBOW, PENUrMO3HON W NapTUAHOM
NPUHALNEXHOCTU 3arpeLLeHo 1N KapaeTca B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM.

3.5. Mepepaya nepcoHasbHbIX JaHHbIX BO3MOXHA TO/MIbKO C cornacus paboTHuka n/unm
KNMeHTa Wau B cnyyasax, Npsamo npesycMOTPEHHbIX 3aKOHOAATEeIbCTBOM.

3.5.1. Mpun nepepaye nMepcoHanbHbIX [AaHHbIX paboTodaTenb [O/MKEH Co6MAaTb
cnegytoune TpeboBaHusA:
- He coobuaTb NepcoHanbHble AaHHble PabOTHMKA TPeTbeil CTOPOHEe 6e3 MUCbMEHHOro
cornacma paboTHMKa, 3a WCKIKOYEHWEM Cy4yaeB, Korga 3T0 HeobXOoAUMO B Lensax
npefynpexaeHns yrposbl >XW3HW W 340pOBbI0 paboTHMKA, a TakXke B Ccly4asnx,
YCTaHOBJ/IEHHbIX (PefepanbHbIM 3aKOHOM;

- He coo06LlaTb MepcoHanbHble faHHble pabOTHMKA B KOMMEPYECKMX Lenax 6e3 ero
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MUCbMEHHOTO cornacus;
- NpeAynpeanTb NuL, NONy4YaroWwmMx NepcoHasbHble AaHHble paboTHMKA, O TOM, YTO 3TKU
AaHHble MOTyT ObiTb MCMO/Mb30BaHbl NUWb B LUENSX, A0S KOTOPbIX OHW COOOLLEHbI, W
Tpe6oBaTb OT 3TUX /AL MOATBEPXAEHWA TOro, 4YTO 3TO MpPaBWUIo cobntofeHo. Jlnua,
nonyyawuwme nepcoHanbHble fAaHHble paboTHMKa, 0653aHbl COOMAATL  PEXMUM
CeKpeTHoCTU (KOH(PUAeHUManbHOCTK). [aHHOe MNOMIOXeHWe He pacnpocTpaHseTcs Ha
0OMeH MepcoHanbHbIMW  fAaHHbIMW  PabOTHMKOB B  MOpPsiAKe, YCTAHOB/IEHHOM
(hefepanbHbIMU 3aKOHaMu;
- paspewaTtb [OCTYN K MNepCOHasibHbIM [aHHbIM pPabOTHMKOB TOMbKO CreunanbHo
YNO/IHOMOYEHHbIM NULaM, ONpeAenieHHbIM MPUKa3oM M0 OpraHusauuu, npu 3TOM
yKasaHHble fMua AO/MKHblI MMETb NpPaBO MOMyYaTb TONbKO Te MepCcOHaNbHble AaHHble
paboTHMKA, KOTOpble HeOoO6XOAUMbI 415 BbIMOMHEHUSA  KOHKPETHbIX  (PYHKUWIA;
- He 3anpawmnBaTb MH(POPMaLMIO O COCTOAHUWN 3[40POBbA PabOTHMKA, 32 WUCKOYEHMEM
TeX CBeAEeHMIA, KOTOPble OTHOCSATCA K BOMPOCY O BO3MOXXHOCTW BbINOIHEHWNS pabOTHMKOM
TPYAOBOW (PYHKLMW;

- NepefaeaTb MepcoHasbHble faHHble paboTHMKA MpefcTaBUTENsM PabOTHUKOB B
nopsigke, ycTaHOBNEHHOM TpyaoBbiM KoOAeKCOM, M OrpaHuMymBaTh 3Ty WHMOpPMaUUio
TONIbKO TEMW MepCOHaNbHbIMWU fAaHHbIMW paboTHMKA, KOTOpble HeobXxoAWMbl ANs
BbIMOMIHEHNSA YKa3aHHbIMW MPeACcTaBUTENAMU UX (DYHKLMWIA.

3.5.2. Tlepefaya nepcoHa/lbHbIX AaHHbIX OT fepXaTensa WAM ero npeactaBuTenei
BHELUHEMY MOTPeOUTeNt0 MOXET [0NYyCKaTbCA B MUHMMa/bHbIX 006beMax W TO/MbKO B
LUensix BbINO/MIHEHMS 3ada4y, COOTBETCTBYHOLWMX OOGBLEKTMBHOM NpuYMHe cbopa 3TUX
AAaHHbIX.

3.6. XpaHeHMe nNepcoHanbHbIX AaHHbIX  AO/MKHO  MPOMCXOAWUTb B MOPSAAKe,
MCKIOYaoLLEM MUX YTpaTy MM X HEMPaBOMEPHOE MCNOJIb30BaHMe,

3.7. Mpn NpUHATAW pelleHunii, 3aTparMBaroLLMX NHTepeckl paboTHMKa, paboTogaTenb He
MMeeT npaBa OCHOBbIBaTbCA Ha MepCOHaNbHbIX AaHHbIX PaboTHWMKA, MNOMYYEHHbIX
NCKNIOYNTENbHO B pe3ynbTaTe UX aBTOMaTU3MPOBAHHON 06pPabOTKM WM 3NEKTPOHHOIO
nonyvyeHus.  Pabotogatenb  YYUTbIBAaeT  JIMYHble  KayecTBa  pabOTHMKa,  ero

L,06POCOBECTHbIN M 3PHEKTUBHBIN TPYL.
4. locTyn K NepcoHaibHbIM AaHHbIM

4.1. BHYTpeHHUI focTyn (4OCTYN BHYTPU OpraHm3auun).
4.1.1. TlepeyeHb nuy, MMeOWMUX AOCTYN K MNEpPCOHaNbHbIM [AaHHbIM, OnpefenseTcs
NpUKa3om AUpPeKTopa opraHu3aumu.

4.2. BHeWwHWIA focTyn.
4.2.1. K yncny maccoBblX NoTpedbuTeneil NepcoHanbHbIX faHHbIX Ppab0THUKOB /KNNEHTOB

BHE OpraHM3auuMM MOXHO OTHECTM TOCYAapCTBEHHble U HerocyapCTBeHHbIE
(YHKLUMOHaNbHbIE CTPYKTYPbI:

- TOCYapCTBEHHAs MHCMEKUUS No Tpyay;

-MUHWUCTEPCTBA M BEJOMCTBA M0 BONPOCaM OXpaHbl TPYAa;
- HaNOroOBbIE MHCMEKLNN;

- NPaBOOXPaHNTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKY;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThl;

- OpraHbl COLManbHOTO CTPAaxoBaHMs;

- NEHCMOHHBbIE (hOH[bI;



- nojpasfaeneHns MyHuULMUNaNbHbIX OPraHoB YNpaB/ieHNs,
4.2.2. Hafi30pHO-KOHTPO/IbHbIE OpraHbl UMEKT AOCTYMN K MH(OpPMaLUN TONbKO B Cclhepe
CBOEeM KOMNETeHLUUH.

4.2.3. OpraHusauuu, B KOTOpPble COTPYAHUK MOXET OCYLeCTB/ATbL MNepeyYncneHuns
[OEHEXHbIX cpeAcTB (CTpaxoBble KOMMaHWW, HerocyfapCTBEHHblIe MEHCUOHHbIE (OHAbI,
61aroTBOPUTENbHbLIE OpPraHn3aunn, KpeauTHbIE YUPEXAEeHNS), MOTYT NMOAYYNTb AOCTYN K
nepcoHasibHbIM AaHHbLIM PaboTHMKA TOMILKO B C/yvae ero nNMCbMeHHOro paspeLleHus.
4.2.4. Npyrve opraHnsauuu.

CsefileHns 0 paboTaloLLem COTPYLHUKE UMW YXKe YBOJIEHHOM MOTYT 6bITb NPeAoCTaBNeHbI
APYroi opraHu3auuMm TONIbKO C MWCbMEHHOro 3anpoca Ha 6naHke opraHusauuu, ¢
MPUNOXXEHNEM KOMUN HOTapuasibHO 3aBEPEeHHOr0 3asaB/ieHNs paboTHMKA.

lMepcoHanbHble faHHble COTPYLHWKA MOryT ObiTb NPefoCcTaB/eHbl POACTBEHHUKAM WK
Y/ieHam ero cemMbyu TO/NIbKO C MUCbMEHHOI0 paspeLleHns camoro coTpyaHuKa.

B cnyuvae passofa 6biBlwas cynpyra (Cynpyr) UMeroT npaBo 06paTUTLCA B OpraHM3aLmio
C NMUCbMEHHbIM 3aMpocoM 0 pa3Mepe 3apaboTHOW nnaTbl COTPYAHMKA 6e3 ero cornacus.
(YK P®).

5. 3alnTa nepcoHanbHbIX JaHHbIX

5.1. Mof yrpo3oi wnM 0nNacHOCTbIO YyTpaTbl MNEPCOHaNbHbIX [aHHbIX MNOHWMaeTCs
eAVNHVNYHOE UM KOMMIEKCHOe, peanbHOe WAM MOTeHUMNaNbHOe, aKTUBHOE WM NMacCUBHOE
NposiBNIeHNe 3/10yMbILUNEHHbIX BO3MOXHOCTEN BHELWHWUX WU BHYTPEHHUX WUCTOUYHUKOB
yrposbl co3fjaBaTb HebGnaronpuaATHble COObITUSA, OKa3blBaTb [ecTabunusupytollee
BO3/eNCTBME Ha 3allMLLaeMY0 UH(OpMaLUIO.

5.2. Prck yrposbl nt06bIM MHPOPMaLUOHHBIM pecypcaM CO34al0T CTUXUHble 6eACTBUSA,
3KCTpeMa/ibHble CUTyauun, TEPPOPUCTUYECKNE AENCTBUSA, aBapum TEXHUYECKUX CPeacTB
W NNHUIA CBA3KN, ApYyrne OOBEKTUBHble OOCTOATENbLCTBA, a TaKXe 3aMHTepecOBaHHbIE U
He3anHTepecoBaHHbIe B BO3HUKHOBEHUM yrposbl nmua.
5.3. 3awmnTa nepcoHanbHbIX AaHHbIX NpeacTaBnseT cob0iM XKeCTKO pernaMeHTUPOBaHHbIN
M AUHAMUYECKN  TEeXHONIOTMYECKUA  npouecc, npefynpexiarolimnin  HapyLleHune
LOCTYMHOCTK, LEIOCTHOCTM, AOCTOBEPHOCTM W KOHMWUAEHLMaNbHOCTU MepCOoHasNbHbIX
[aHHbIX W, B KOHEYHOM cyeTe, obecneymsarolmii [OCTAaTOYHO HafeXHYH 6e30MacHoOCTb
WH(opMaLMM B npouecce ynpaBleHYeCKOW W MPOU3BOACTBEHHON [eATE/IbHOCTY
KOMMNaHUW.

5.4. 3awmTa nepcoHasbHbIX JaHHbIX paboTHMKA OT HEMPaBOMEPHOTO UX MCMO/b30BaHUA
nUnn yTpatbl AO/MKHA OblITb 06ecrievyeHa paboTogaresieMm 3a CYET ero CpefAcTB B MOpPsAKeE,
YCTaHOBJ/IEHHOM (hefiepasibHbIM 3aKOHOM.

9.5. «BHYTpeHHAA 3awnta».

5.5.1. OCHOBHbIM BWHOBHMKOM HECAHKLMOHNUPOBAHHOIO AOCTYyNa K MNepCoHasbHbIM
[aHHbIM SBNSETCH, Kak MpasBu/io, fepcoHan, paboTalwuii ¢ JOKyMeHTamMn n 6asamu
[aHHbIX. PernameHtaums focTyna nepcoHana K KOH(UAEHUWANbHbIM CBeAEeHUAM,
[OKYMeHTaM M 6a3aM faHHbIX BXOAWT B 4YWUC/IO OCHOBHbLIX  HarpaB/ieHWUi
OpraHu3ayMoHHOW 3alWnTbl  UHGpOpMaLMM W MNpefHasHavyeHa [N pasrpaHUYeHns
MOTHOMOYNIA MEXAY PYKOBOAUTENAMM U CrieunannctaMmm opraHusaumu.

5.5.2. Ona ob6ecneyeHMM BHYTPEHHEW 3alMTbl MEPCOHaNIbHbIX [AaHHbIX PabOTHUKOB
Heobxo4AnMO CobnaaTh pas Mep:

- OrpaHuyeHne n pernamMeHTaums cocrtaBa paboTHUKOB, (PYHKLMOHa/bHbIe 0653aHHOCTU
KOTOPbIX TPEOYT KOH(MAEHLNANbHbIX 3HAHWA;

- CTporoe n3bupaTtenbHoe M 060CHOBAHHOE pacnpefeneHve LOKYMEHTOB M MH{OpMaLum
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MeXAay paboTHUKamu;

- paunoHanbHoe pasmelieHne paboymx MecT pabOTHMKOB, NPU KOTOPOM MCK/IKOYaNoCh

Obl 6ECKOHTPO/IbHOE UCMO/b30BaHMe 3allNLLaeMON HopMaLmK;

- 3HaHMe paboTHUKOM TpebOoBaHU HOPMATMBHO - METOAUYECKUX AOKYMEHTOB MO

3awunTe NH(opmaLmu 7 coXpaHeHnu TalHbl;
opraHusayms nopsaaka YHUUTOXEHNSA NH(opMaLmnm;

- BOCMUTaTeNbHas W pasbsACHUTeNbHas paboTa C COTPYAHMKAMK OpraHusaumms no

npeaynpexaeHnto yTpatbl LEHHbIX CBefeHW npu paboTe € KOH(UMAEHUMANbHbIMY

LOKYMEHTaMu.

5.5.3. 3awmrta nepcoHanbHbIX [aHHbIX COTPYLHWKA HA 3/IEKTPOHHBIX HOCUTENAX

OCYLLecTBNAETCA MyTEM pPEe3epBHOr0 KOMMPOBaHWA MHMOpPMauLuK, XpaHauwlencs B

CepBepPHOWA, NMetoLL e cTporo OrpaHuUYeHHbI AOoCTyn.

5.6. «BHeLWHAA 3almTa».

5.6.1. And 3aWunTbl KOHPMAEHUMANBHON MHMOpMaLUKM co3hatoTcsa LeneHanpaB/ieHHble

HeGnaronpuATHbIE  YCNOBUSA WM TPYLHOMPEOAONMMbIE  MPEnATCTBMA  A1s  Nivua,

MbITAIOLLErocA COBEPLUNTL HECAHKLMOHMPOBAHHbLIN LOCTYN W OBNnajeHne nHgopmaymei.

Llenbio v pe3ynbTaTtoM HECAHKLMOHMPOBAHHOMO AOCTYNa K MHPOPMAaLMOHHBIM pecypcam

MOXeT 6bITb He TO/IbKO OBMafileHNe LEeHHbIMU CBeAEeHUSMU U UX UCNOMb30BaHUE, HO U KX

BMAON3MEHEHME, YHWUUYTOXEHWe, BHECeHMe BuMpyca, MNOAMeHa, danbCcudmKauns

cofiepXXaHus peKBU3NTOB LOKYMEHTa U ap.

5.6.2. Tlog NOCTOPOHHUM NIULOM MOHMMaeTca nwboe MLO, He UMetollee

HernocpeLCTBEHHOIO OTHOLIEHUS K LeATe/IbHOCTU opraHu3aluu, noceTuTenun, paboTHUKK

APYTUX  OpraHn3auMoHHbIX  CTPYKTYp. [1OCTOPOHHWME /unua He  [LO/DKHbl - 3HaThb

pacnpegeneHne QyHKUWiA, paboyne Npouecchbl, TEXHONOMUID COCTaB/IEHUSA, OPOPMIEHNS,

BeAleHUs N XpaHeHUA AOKYMEHTOB, fen v paboymx maTepuanos.

5.6.3. Ana ob6ecnevyeHUss BHeLWHeN 3aWMTbl MNEPCOHaNbHbIX [aHHbIX COTPYAHUKOB

HeobxoaMmo cobntogaTb pag Mep:

- NOPALOK Npuvema, yyeTa v KOHTPO/IA AeATeNbHOCTU MOCETUTENEN;

- NPOMYCKHOI peXXum opraHu3aumm;

- YYeT ¥ NopsALOK BblAayn yYA0CTOBEPEHNA;

- TEXHUYECKMEe CpefcTBa OXpaHbl, CUTHaNMU3aLuu,

- NOPALOK OXpaHbl TEPPUTOPUN, 3LaHWNIA, NOMELLeHNIA, TPAHCMOPTHbLIX CPEACTB;

- TpeboBaHMA K 3aWwuTe MHPOPMaLUM NP NUHTEPBLIOMPOBAHUKN N cobece0BaHUAX.

5.7. Bce nuua, cBf3aHHble C MofiyyeHWem, 06pabOTKOW W 3aLLMTOR NepcoHasIbHbIX

[aHHbIX, 0653aHbl Mognucatb 0653aTeNIbCTBO O Hepasr/iaweHUn NepcoHanbHbIX AAHHbIX

paboTHUKOB/KNNEHTOB.

5.8. 10 BO3MOXXHOCTM MepcoHanbHble AaHHble 06e311MYNBatOTCA.

5.9. Kpome mep 3awuTbl NepPcoHasbHbIX JaHHbIX, YCTaHOB/IEHHbIX 3aKOHOATe/IbCTBOM,

pabotogarenn, paboOTHUKM W WX NpPeacTaBUTENM MOTYyT BblpabaTbiBaTb COBMECTHbIE

Mepbl 3aWunThl nepcoHasbHbIX [aHHbIX paboTHUKOB.

6. MpaBa 1 0653aHHOCTU pPaboTHMKaA/KVeHTa.

6.1. 3akpenneHne npaB pPabOTHUKA/KNWEHTa, pPernameHTUpPYLWMX 3alnTy €ero
MepPCOoHaNbHbIX AaHHbIX, 06ecneynBaeT COXPaHHOCTb MOMHON M TOYHOM MHDOpPMaLMKM O

HEM.
6.2. B uensax 3awWuTbl MNepCcoHaNbHbIX [aHHbIX, XpaHslWmMxcs Yy paboTogartens,

PaboOTHUK/KINEHT MMeeT Npaso:
- TpeboBaTb MCKIHOYEHUA WM WCMPAaBNeHUS HEBEPHbIX WM HEMOJIHbIX MEPCOHaNbHbIX
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[aHHbIX.
- Ha cBOGOAHbIA GecniaTHbIA AOCTYN K CBOMM MepCOHaNbHbIM AaHHbIM, BK/KOYas Mpaso
Ha MosyyYeHne Konuii Nt6oN 3anucu, cogepxxalleii NepcoHanbHble JaHHbIE;

- ONpefensaTb CBOUX NpeAcTaBUTeNen AN 3alnThl CBOMX NEPCOHANIbHbIX AaHHbIX;

- Ha coXpaHeHne v 3aLnTy CBOEW INYHOW N CEMENHO TalHbI.

6.3. PABOTHUK/KNNEHT 0653aH:

- nepefasaTb paboTofatento WAM  €ro npeAcTaBUTENO  KOMMJEKC [OCTOBEPHbIX,
JOKYMEHTUPOBaHHbIX MepCOHasbHbIX [aHHbIX, COCTaB KOTOPbIX YCTaHOB/EH TpyAOBbIM
KofekcoMm P®.

- CBOEBPeMEeHHO coobuwats paboToaatenito 06 M3MEHEHUM CBOMX NEPCOHaNbHbIX AaHHbIX.
6.4. PaboTHUKM cTaBAT paboTodaTens B M3BECTHOCTb 06 M3MEHEHUU (hamuanun, UMEHMN,
OTYeCTBa, [aTbl POXAEHWA, YTO NOJyYaeT OTpaXKeHMe B TPYA0BOA KHUXKE Ha OCHOBaHWUK
NpeACcTaBNeHHbIX  LOKYMEHTOB. [lpu Heo6X0AMMOCTU  MU3MEHAKTCA [aHHble 06
obpasoBaHuu, npoeccuu, cneunanbHOCTU, NPUCBOEHUN HOBOMO paspsaga v np.

7. OTBETCTBEHHOCTb 3a pasrjalleHne KOH(PUAEHUNANTbHOW  MHGpopMaumu,
CBSI3aHHOI C NePCOHaNbHbIMMW AaHHbLIMU

7.1. MepcoHanbHas OTBETCTBEHHOCTb - OA4HO W3 INaBHbIX TpebOBaHMI K OpraHusauumn
(YHKLUMOHMPOBAHNA CUCTEMbI 3alUTbl MNEPCOHANbHON MHGpopMauMn n 06sa3aTenbHoe
yCcnosue obecneyeHuns 3(h(peKTUBHOCTH aToM CUCTEMBI.
7.2. FOpugnyeckune n (U3MYECKMe nuua, B COOTBETCTBMM CO CBOMMU MOJSTHOMOUYMAMMU
Bnafeowe uHpopmaLmen 0 rpaxjaHax, nosiyyarouime v WUCNONb3YHLNe ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoin ®epepaymm 3a
HapyLLeHVe pexxnMa 3awuTbl, 06paboTKM 1 NOpsSAKa UCNO/b30BaHUS 3TON UH(OpPMaL UK.
7.3. PykoBoguTenb, paspewarwmnini  octyn COTPyAHMKA K KOH(MAEHUMANbHOMY
[OKYMEHTY, HECeT NMepCoHa/IbHYt0 OTBETCTBEHHOCTb 3a JAHHOE pa3peLleHue.

7.4. Kaxablil COTPYAHWK OpraHu3auuu, nonyvarlmnini ana paboTbl KOHQUAEHUNANbHbIN
OOKYMEHT, HeCeT eAMHO/IMYHYI0O OTBETCTBEHHOCTb 3a COXPaHHOCTb HOCUTeNs U
KOH(DMAEHLMANIbHOCTb MHOopMaLnn.

7.5. Jlnua, BMHOBHble B HapyLEHWM HOPM, Perynvpyrowmnx nonyyeHue, ob6paboTky u
3awmnTy nepcoHanbHbIX [aHHbIX paboTHMKa, HecyT AUCLMUMNNHAPHYIO,
aAMUHUCTPATUBHYIO, T[PaXAaHCKO-NPaBOBY WAM YrOMIOBHYK OTBETCTBEHHOCTb B
COOTBETCTBUN C (PefiepanbHbIMU 3aKOHAMMU.

7.5.1. 3a HeWCno/sIHEHMEe WM HeHafnexaliee WCMosHeHWe pabOTHUKOM MO ero BUHE
BO3/I0XKEHHbIX Ha Hero o6f3aHHOCTE NO COONIOAEHMIO YCTAHOB/IEHHOTO MNopsjKa
paboTbl CO CBefeHUAMWU KOH(pMAeHUMaNbHOro Xapaktepa paboTojaTenb Bhnpase
NPUMeHATb NpefyCMOTpPeHHble TpynoBbiM KoZeKCOM AMCLUNANHAPHBIE B3blCKaHUA.
7.5.2. [lO/KHOCTHbIe fnua, B 0053aHHOCTb KOTOPbIX BXOAWUT BefeHWe MepCoHasbHbIX
[JaHHbIX COTPYAHUKa, 0653aHbl 06ecneyunTb KaXK[OMY BO3MOXXHOCTb O3HAKOMJIEHWUA C
JOKYMeHTaMyW W MaTepuanamu, HenocpefCTBEHHO 3aTparvBallWuMyU ero npasa W
cBobOAbl, €cnM WHOe He TMpeaycMOTPeHO 3akOHOM. HenpaBomepHbIli 0Tkas B
npejocTaBfeHNn  COOGpaHHbIX B YCTAHOB/IEHHOM  MOpPAAKe  LOKYMEHTOB, /inbo
HecBOeBpPEMEHHOe [MpeAocTaB/ieHWe TakKUX [OKYMEHTOB WAM WHOW WHGopmauum B
cny4yasx, npegycMOTPeHHbIX 3aKOHOM, MO0 npejocTaBfieHne HenoaHOW WM 3aBefOMO
NOXHOW WH(opMaLmnn - BfieYyeT HaNOXEeHWe Ha AO/HKHOCTHbLIX UL aAMUHUCTPATUBHOIO
wrpaha B pasmepe, onpegensemom  Kogekcom 06 aAMUHUCTPaTUBHbBIX

npaBoHapyLUeHUsAX.
7.5.3. B cootBetctBUM C [paxpaHckum Kopekcom nuua, He3aKOHHbIMWM MeTofamu
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nony4melIMe MHMOPMaLMI0, COCTaBNSAIOWYO CYXeOHYI TailHy, 0053aHbl BO3MECTUTb
NMPUYUHEHHble YObITKN, NPUYEM TakKas Xe 0683aHHOCTb BO3/1araeTcs U Ha paboTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylleHWe HEeNnpPUKOCHOBEHHOCTM YacCTHOWM
YXW3HW (B TOM YmMC/e He3aKOHHOe cobupaHue uaym pacnpocTpaHeHWe CBeAEeHWI 0 YaCTHOW
YXXW3HU NnLa, COCTaBNAKOLWEro ero JMYHY WM CeMeHyt TalHy, 6e3 ero cornacus),
HenpaBOMEPHbIA [OCTYN K OXpPaHAeMON 3aKOHOM KOMMbKOTEPHOW WHGOopMaLmK,
HenpaBOMEepHbIA 0TKa3 B MNPefOCTaB/fIeHUN COOPaHHbIX B YCTAHOB/EHHOM MOpsAKe
AOKYMEHTOB M CBeAeHWIA (ecnn 3TU [esHUA NPUYMHUAN Bpef NpaBamM W 3aKOHHbLIM
MHTepecaM rpaxpjaH), COBEPLUEHHblEe /IMLOM C WCMO/b30BaHWEM CBOEro C/yXebHoro
MONOXEeHUs Haka3blBaeTca WTpaomM, MO0 NULIEHMEM MpaBa 3aHUMaTb OnpefesieHHble
[JO/MHKHOCTU  MAWM  3aHUMATbCA  OMpefeNeHHON AesTeNbHOCTbI0, /M60 apecToMm B
cooTBeTcTBUM C YK PO®.

7.6. HenpaBOMEpPHOCTb [eATe/IbHOCTU OpPraHoB rocyfapCTBEHHON BNacTy M opraHusauni
no c6opy W WUCMOAb30BAHMIKO MEPCOHa/NbHbIX [aHHbIX MOXeT OblTb YCTaHOB/IEHA B
cynebHom nopsgke.



